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ELIZABETH DRIVE,  SUNBURY  3429 
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www.sunburywestps.vic.edu.au 
11th February 2019 

Dear Parents, Staff and Children, 

Welcome to the 2019 school year. We 
extend a warm welcome to new families 
who have joined our community. We hope 
that your transition to Sunbury West  is 
positive as you settle into school routines 
and begin to develop new relationships 
with staff, students and parents. Please 
contact your classroom teacher or the 
office if there is anything that the school 
can do to further support your family. 

2019 is set to be a busy year with lots of 
events, activities and initiatives ready to 
go. We remind families that 2019 is a 
Camp year for students in Years 3 /4 and 
5 /6. 

As always, the year starts off with many of 
our House and Interschool sporting 
events and carnivals. Last Friday students 
in Years 3 – 6 enjoyed the House 
Swimming Carnival.  

Children enjoyed a wonderful day at the 
pool participating in official events, fun 
activities and even a bit of free pool time. 
Congratulations to Boeing, for yet again 
being the winning house. It is also very 
fitting that the Champion Boy and 
Champion Girl happen to be Boeing House 
Captains. Congratulations to Mitchell 
Reeks and Emily Kristic for being our 2019 
Champs. 

The District Twilight Swimming Squad will 
be selected as a result of the day with this 
interschool event being held on Thursday 
21st February after school. Thankyou to Mr 
Payton for his coordination of the 
program and to all staff and parent 
helpers who contributed to the success of 
the Swimming Carnival this year. 

House Captains 

The Swimming Sports was also the first 
official duty for our newly elected House 
Captains. 

Congratulations to the following students 
as they take on this leadership role. 

Boeing – Emily Kristic and Mitchell Reeks 

Concorde – Trinity Watts and Jasmine 
Attwell 

Douglas – Justin McConnell and Cameron 
Sheppard 

Hercules – Teisha Menezes and Peyton 
White 

Junior School Council 

Last week classes in Years 3 – 6 held 
elections for our Junior School Council. 
Well done to the many students who 
expressed interest in this role, preparing 
and presenting speeches. Congratulations 
to the following students who were 
successful in becoming this year’s Junior 
School Councillors: 

3 /4 T – Lily McMonagle and Lisa 
Vartanova 

3 /4 O – Casey Dowal and Cooper Martin 

4 /5 P – Ben Jeal and Elliott Lee 

5 /6 L – Chloe McCracken and Tane 
Webster 

5 /6 P – Amber Harrison and Kade Payton 

Preps 

A special welcome to all of our new Preps 
who started school with big smiles last 
Monday. It is a very exciting time for the 
children as they start the first stage of 
their formal education. Today we were 
pleased to welcome our preps as they 
joined us for their very first assembly.  

With about half of the group being new to 
our school, we look forward to getting to 
know all our new families. 

Staffing 

Welcome to Mr Sam Milner who is our PE 
teacher. Mr. Milner is here on a Monday 
and Tuesday and works at another school 

TIMELINE  

Term 1 

 

11th - 13th February 

Parent Teacher  

Interviews 

 

21st February 

Twilight Swimming 

 

27th February 

School Photos 

 

11th March 

Labour Day - Public  

Holiday 

 

15th March 

3-6 House Athletics 

 

21st March 

Harmony Day (Whole 

School Incursion) 

 

28th March 

Prep Western Water  

Incursion 

 

29th March 

District Athletics 

 

5th April 

Last Day of Term 1 - 

students dismissed at 

2.30pm 

 

23rd April (Tuesday) 

First day of Term 2 

 



for the remaining three days of the week.  

Welcome to Miss Chelsea O’Meara who has 
transferred from Killara PS and joins the Year 3 /4 
team. We are extremely happy to have both new staff 
members on board as part of our SWPS community. 

Shade Sails 

We are pleased to say that our shade sails have finally 
been installed providing much needed shelter over our 
playground areas. 

Once again, we would like to acknowledge the 
wonderful work of our fundraising team FOSW, who 
have been working hard for the past couple of years 
to see this come to fruition. Of course this was further 
enabled by the very generous donation of $40,000 
from the Andrews government. Thankyou to all the 
students, staff and local community members who 
supported this venture for our school. 

Parent / Teacher Meetings 

Bookings for Parent / Teacher meetings are now open 
on Compass. Please take the opportunity to meet with 
your child’s teacher so that any relevant information 
can be passed on to the school. Please contact the 
office if you need assistance with bookings. 

Teacher Availability Before and After School 

At Sunbury West we have an open door policy and are 
happy to arrange times to meet with parents at any 
time. There are times however, when teachers have 
other commitments such as meetings and 
professional learning. These take place on a Monday, 
Tuesday and for some staff, Wednesday afternoons, 
commencing at 3.50pm. We ask that parents arrange 
an alternative meeting time if they feel that the 
purpose of their request to meet might extend 
beyond this time. 

Parents In Buildings 

We ask that parents wait outside school buildings 
during pick up times in the afternoons. Should you 
need to speak with a teacher etc, we ask that you 
refrain from entering the building until after the bell.  

School Council Elections 

We will be calling for nominations for School Council in 
the near future. We have several parent vacancies 
which will span  a two year term if you choose to 
nominate. If you’ve previously considered becoming 
involved in School Council but the opportunity has 
always passed you by, consider this early notice. The 
nomination process will be announced next week. 

 FOSW (Friends of Sunbury West) 

Our FOSW team has already met to kick start our 

fundraising for 2019. We are always looking for new 
members to help this dynamic team of volunteers. 
FOSW meets on the first Monday of the month at 
2.30pm in the Community Room so if you have an hour 
to spare, please pop in for a cuppa. 

Absences / Late Arrivals 

We remind parents of the Department guidelines 
regarding notification of absences. If your child is 
absent from school without explanation by 9.15am, 
the office staff will be contacting parents directly via 
text message to clarify whether they should be at 
school. Please remember that absences should be 
communicated to the school via COMPASS. Similarly, if 
your child is late and they have not been signed in at 
the office, parents will also receive a text message.  

Car Parks 

We remind parents that for student safety, parents 
are not permitted to park in any of the staff car parks 
during drop off and pick up times.  

Newsletters 2019 

In 2019, we will only be publishing our newsletter 
monthly. As we now rely on Compass heavily for 
ongoing communication, we envisage that the 
newsletter will be more a celebration of what has 
been happening at each year level and in our specialist 
programs. 

Student of the Week 

This year we will endeavour to notify parents if their 
child is receiving a Student Of The Week Award. 

A notification will be sent to parents via Compass by 
4pm on a Friday afternoon advising them that their 
child will be presented with this award at the 
following assembly. 

As we transition to a monthly newsletter, we will still 
publish weekly Students of The Week via Compass on 
a Monday. 

Wakakkiri 

We have sent home a final expression of interest for 
the 2019 Wakakkiri program. As registrations are 
drawing to a close, we must finalise our numbers. This 
Performing Arts, Artist in Residence Program is 
available to students in years 3 – 6. It spans 12 weeks 
with the program culmination in a concert at the Clock 
Tower Centre in Moonee Ponds. If you would like your 
child to participate, please return the form to the 
office by Friday 15th February. 

Inga Wilson 

Principal 



FOSW News 

Term 1 Events 

Card Fundraiser - to be confirmed 

Family Fun Night - date to be confirmed 

Prep DA Aneira Francis & Tanner Degering 

Prep LS Lily Watt & Oscar Sparrey 

1/2B Flynn Payton, Tom Azzopardi & Marlie Payne 

1/2D James Butler 

1/2M Zoe Watt & Indy Hicks 

3/4O  

3/4T Rhys Yates 

4/5P Alexander Jacobs 

5/6L Connor McMonagle & Saphira McLauchlan 

5/6P Xander Koo & Jasmine Attwell 

Japanese 1/2D  

Art 1/2B, 1/2D & 1/2M 

P.E.  

STUDENT OF THE WEEK   TERM 1 2019 
Monday  11th February 

Notices that have gone home…. 

Term 1 

 Internet User Agreements (some classes 

may not have received these as yet) 

 School Photo Envelopes (Sibling envelopes 

can be collected from the office) 

 Parent Teacher Interview Instructions 

 CSEF Application Forms (For eligible Heath 

Care Card Holders) 

 Student Enrolment information Forms - we 

ask that you check these details carefully 

and sign and return to the office as soon as 

possible so we can ensure we have the 

most current contact information for your 

child. Even if there are no changes we ask 

that you still sign and return the forms.  

 House T-Shirt Order Forms  

(T-shirts are $20 each and orders are due 

by Wednesday 20th February). 

Canteen 

A reminder to all families that our  

canteen is only open from Wednesday 

to Friday for both lunch orders and 

counter sales. 

Please make sure you do not send 

money or lunch orders on Monday and 

Tuesdays as we will not be able to fill 

orders on these days. 

Order cut-off  time through QkR! is 

9.15am daily. 

Qkr can be used for things such as  excursions, 

canteen, fundraising, uniforms etc.  

Please contact the office if you require  

assistance for this app. 



Meet our 2018 Preps 
Welcome to our 2019 Prep students - we hope you all have a wonderful year! 

Our new shade sails over the playground 



Grade 3 - 6 House Swimming 



Administration News Term 1 2019 

Office Hours 

The school office hours are 8.30am until 4.15pm daily. The school phone number is 9740 8666. 

Newsletters  

Our newsletter is monthly and is available for viewing/printing through Compass and also on the school’s website 

www.sunburywestps.vic.edu.au  

Just a reminder you can subscribe to the newsletter notification on the website or by contacting the office.  

Notices  

Notices will be handed out in paper copy or can be found on Compass or the school website. They may include  

canteen, FOSW, excursions etc. Generally the eldest child in each family receives notices unless it is pertinent to 

your child. We ask that you check daily with your child/ren if they have any important notices for you. 

Communication 

Compass is our main communication tool for families. All families have their own Username and Login code. If you 

need it reset please contact the office. Compass has a family calendar and is used for entering absences, booking 

parent teacher interviews, sickbay and behaviour notifications and information we need you to know on a daily basis. 

Please make yourselves familiar with this portal. You can also find lots of information on our website 

www.sunburywestps.vic.edu.au. Each year level has their own page where you might see student artwork, term 

newsletters, important dates for your diary and much more. 

Messages for Students 

Whilst we understand there are important messages that must be passed on to students throughout the day, please 

discuss pick up arrangements including afterschool care, meeting locations etc with your child/ren in the morning 

rather than calling though to the office. We often find that children already know the arrangements (especially after-

school care). Our office is a business place and our primary responsibility is to manage the daily operations of the 

school, First Aid, notices home, counter enquiries and parent payments for school activities. It becomes increasingly 

difficult when we are required to pass on messages to individual children in classrooms, especially when these  

classes might be in varying locations. It is also disruptive to the classrooms in question. A message will be passed on 

at the end of the day, however please bear in mind that the end of the day can be extremely busy. 

Emergency Contact Information 

Student details have been sent home for you to review. It is important that this information is kept up to date so we 

can contact you if necessary. Even if there are no changes to the information, please sign and return the forms. 

Payments 

Our payment options are: 

Qkr! Our preferred payment option – Qkr! is a secure free app that can be downloaded through the app store 

for iPhone and android phones. If you require assistance with Qkr! please see the office. 

Cash If a notice requires a reply and / or money, please ensure that you place these in a secure envelope. 

Please mark the envelope with your child’s name, grade and write the purpose and amount of money. It 

would be appreciated if parents who are paying any accounts at the office can have the correct money as no 

change is held at the office. All money is banked daily. 

Eftpos payable at the office 

http://www.sunburywestps.vic.edu.au
http://www.sunburywestps.vic.edu.au


Direct Deposit   BSB 063 548  Account Number 00800429 

Please use your child’s name in the description field 

If you are a CSEF recipient and wish to use your funds for any sports activity, excursion or camp, please clearly 

mark this on the permission form.    

If you are not paying via Qkr! when returning excursion notices please ensure you send the notice and the  

payment together as this will assist both the classroom teacher and the office to keep track of notices and  

payments. Notices come via the office and are not given to the classroom teacher until they are stamped PAID. It 

can often be confusing for both the office and the classroom teacher when payments and notes are received  

separately. 

We reinforce the importance of getting payment and permission forms back by the due date as we often have to 

book instructors/guides, buses etc for excursions. (If you are unsure about notices there is a section in the  

newsletter called “Notices that have gone home” which has all excursions, due dates and costs required.)  

Please note: if permission and payment is not received by the due date your child may not be able to attend. Staff 

do not have the capacity to continuously chase up late permission slips / payments. Thank you for your  

understanding and cooperation. 

 

The school offers payment plans. If you are experiencing financial difficulties please contact the office to 

make arrangements as soon as you receive an excursion or camp notice. 

Alternatively you may at any stage pay money into your child’s school account which will be left in credit to go  

towards school activities. This can be done using Cash, Eftpos or Direct Deposit. 

Camps, Sports and Excursions Fund - CSEF 

Families holding a valid concession card or temporary foster parents are eligible to apply for the CSEF - $125 per 

year is paid for eligible primary school students. Payments are made directly to the school and are tied to the  

student. The funds can only be used for students to attend camps, sports and excursions. An application form has 

been sent home today - if you are eligible please complete the form and please present your Health Care Card to the 

office. 

If throughout the year your financial situation changes and you are eligible for a Health Care Card please 

contact the office immediately and depending on the timing we can lodge an application for you to receive 

the payment. 

First Aid Including Medications  

Basic First Aid is administered at the school for minor cuts and abrasions.  If a child is obviously in need of further 

care, the parent or an emergency contact person is contacted.  If there is a serious concern eg immobility, breathing 

difficulties, significant blood loss or where there has been or is unconsciousness, an Ambulance will be contacted 

before or at the same time the parents are being contacted.  

All First Aid visits are logged on Compass—if you have updated your details to include your email address you will 

receive instant notification if not, it is a good idea you check Compass daily for notifications) and a phone call will be 

made in serious cases. 

Medicines will not be given by staff to students unless ‘written’ permission and clear medical instructions are sent by 

parents to the school.  Medicine may be administered by staff in a lifesaving situation, such as an acute asthma  

attack. 

If parents are unable to obtain a medication form from the office on the first day the medication is brought to school, 



a written authorisation from parents will suffice.  However a school medication form will be sent home that day and 

will need to be completed for the continued administration of the medication. 

To avoid disruption to your child’s learning medications will only be administered at either 11.10am or 12.50pm. 

Anaphylaxis 

At our school we have a number of children who are on medical alert for Anaphylaxis and require lifesaving  

treatment should they come into contact with various allergens. For some of these children, even skin contact after 

handling nut products is enough to cause a reaction. 

To avoid placing children in life threatening situations we attend closely to the things over which we have some  

control. 

We are asking parents of children in these classes to help us support the children with allergies. You can do this 

through the careful selection of the food you include for your child for recess and lunch breaks. Avoiding certain foods 

such as peanut butter, nutella and many muesli bars is a positive action of support. We also encourage children to 

wash their hands after eating to minimise the risk of transferring traces of allergens to classmates. We do not allow 

the sharing of food. 

School Hours / Bell Times 

The school day is organised has follows: 

 

Attendance 

Regular attendance is important as it helps school progress, social adjustment and the development of dependability.  

However, home is the place for a sick child.  A sick child cannot work well and may pass his/her illness onto other 

children and staff. 

The Department of Education requires parental notification for all your child’s absences.  All absences should be 

logged on Compass before 9.15am each day. If your child is absent without an explanation and text message will be 

sent asking you to log the absence on Compass. 

School policies 

When enrolling your child at Sunbury West Primary School you are agreeing to abide by our school policies these 

include; Parent Payment Policy, Refund Policy, Sun Smart Policy, ICT Internet Acceptable Use Policy just to name a 

few. All our policies can be found on our website. 

Early Departure 

In cases of emergency or short notice, parents who want to collect their children early must come and sign the early 

dismissal book at the office and collect an early dismissal note to give to the classroom teacher when collecting your 

child.  Teachers cannot let a child go without authority from the office.  

Car Parking 

The school parking signs are there for the safety of all in our school community.  Parents are asked to obey the park-

9:00am to 10.40am Session 1 & 2 

11.40am  to 11:10am Morning Recess 

11:10am to 12.50pm Session 2 & 3 

12.50pm to 1.00pm Lunch Eating Time In Classrooms 

1.00pm to 1.50pm Lunch Recess 

1.50pm to 3:30pm Session 3 & 4 

3.30pm End of Day Dismissal 



Community News 

Each week as we receive Community News items we will be adding them to the newsletter 
as a separate attachment. If you would like to read the community news please click here. 

CHILDSAFE 

The Child Safe Standards are set out to create safe places for children to fully and actively partici-

pate in the life of the community benefiting everyone. Sunbury West Primary School will ensure 

that the children in its care are protected to the best of its ability and in line with their duty of care 

and the compulsory child safe standards. Our Childsafe policies and procedures can be found on 

our website http://sunburywestps.vic.edu.au/  

ing signs around the school.  Police and parking officers regularly patrol the streets and around the school. 

We are still experiencing problems regarding misuse of the staff car parks. The admin car park is strictly for admin 

staff, school liaison personnel or deliveries. The only time that parents are permitted to use the admin car park is 

when they are picking up a sick child from the office. All other car parks are for staff use only. We have a number of 

parents who are currently using these car parks to drop off and pick up children, putting their own, and other children 

at risk. 

Disabled parking is only for parents of students with disabilities or relevant staff. Whilst we appreciate that some par-

ents have disabled parking permits, these car parks are not for their use as those eligible cannot access the spaces. 

We will however, contact Hume Council to make enquiries regarding the establishment of disabled parking spaces 

on the street. 

We ask for parent support in this matter for the safety of all children and ask that parents are not offended if asked to 

move. 

Lost Property 

Regular and adequate marking of all possessions is strongly recommended. The Unnamed Lost Property is stored in 

a cupboard in the Cornish Street building corridor.  Unnamed articles will be stored in the cupboard for a period of 

one month and if not claimed will be washed and placed in the 2
nd

 hand uniform shop for resale. 

The school cannot be held responsible for the loss of possessions and thus, it is preferred that precious items are not 

brought to school.  Personal goods / private property brought to school by students is not insured and neither the 

school nor the Department of Education is responsible for any loss. 

Visitors and Parent Helpers 

All volunteers and parent helpers must have a current Working with Children Check which can be obtained online at 

www.workingwithchildren.vic.gov.au a copy of this must be held at the school office. All helpers are to collect a  

helpers Badge and sign in at the office. 

We thank you for your time and please do not hesitate to contact us if you require further information and or  

clarification on any of the above items. 

 

Jane Clendenning     Pina Readman 

Student Admin/Accounts Payable Officer  Business Manager  

http://sunburywestps.vic.edu.au/uploaded_files/media/community_news_monday_11_feb_19.pdf
http://www.workingwithchildren.vic.gov.au

